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PERSONAL DETAILS
Current Location	Gurgaon/Gurugram Date of Birth	Oct 10, 1995
Gender	Male
Marital Status	Single / Unmarried


SKILLS
Hindi
Excel Powerpoint Data Entry Executive Support Coordination Skills Adapters Adaptability
Excel VLOOKUP HLOOKUP SUMIF
Countif
Conditional Formatting Pivot Table
Formulas


TECHNICAL SKILLS
TALLY SOFTWARE EXCEL
MS OFFICE


LANGUAGES KNOWN
Hindi English

Graduation
Course	B.A( Arts&Humanities )
College	Indira Gandhi National Open University (IGNOU)
Year of Passing	2023 Grade	Pass

WORK EXPERIENCE
Apr 2018 to Mar 2020
Business Support Executive at Glaze Trading
I use to support my team with data, created daily reports, data entry handling, documentation.
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